I Ipunsito

Ha coOpaHuu
TPYJIOBOTI'O KOJUICKTHBA
IIporoko Nob™

ot «Iraerycra 2023t

ficii «DBpUKa»

2023 v N 28S

[Tosiokenune

o npueme na padory u yoiibHenun B MbBOY «JInueit «Ispukar

Hacrosimee Tlosoxkenue ornpeiessict BuyrpeHuuit nopsiyiok 8 MbOY «Jluneit « Ispuka»
(Jraziee o rexcty Opranusaims) ohopmiieHust puema Ha padory ¥ yBOJILHEHUS.

I. OCHOBAHMSI BOBHUKHOBEHUSI TPYJIOBBIX OTHOIIEHUN

1.1. TpynoBeie ortHOmEeHUst Mexuly paboruukom u  Opranusanueil BO3HMKalOT Ha
OCHOBAHWH TPYJIOBOTO JIOTOBOPA, 3AKIOYACMOro UMM B cooTBeTCTBUM ¢ Tpynossim Kojiekcom
P®.

1.2. B cinydae ¢axrudeckoro jlouyiienus paboTHUKa K padore ¢ BejoMa M 110
HOPYYEHHIO PYKOBOJMTE/si Opranu3aniy TPYJ/IOBBIC OTHOIICHMS BO3HUKAIOT Ha OCHOBAHWH
TPYJOBOIO JIOFOBOPA HE3ABHCUMO OT TOT0, ObUI JIM TPYOBOM JIOTOBOP Ha UICKaIMM 00pa3zom
odopmiieH.

II. IPUEM HA PABOTY

2.1. Ilpuem na pabory B Opranusanuio IIPOU3BOJIUTCS HA OCHOBAHMH 3aKIIOYCHHOIO
Mex 1y Opranusaruei u paboTHUKOM TPYJIOBOI'O JI0I0OBOPA.

2.2. TpyIoBO# JIOrOBOp 3aKJIIOYACTCs B IIMCBMEHHOHM dopme, cocraBisieres B JIBYX
HK3EMILISIpaX, KOKABIA M3 KOTOPBIX HOJIUCBIBACTCs ctoponamu. OJIMH JK3EMILIP TPYJIOBOIO
JIOroBOpa Tiepe/laeTes paboTHHKY, JIPYIoH XpaHuTest B KaJpoBoit ciryxbe Oprannsanuu.

2.3. Ilo pacmopspkenuio pykoojresst Opranuzaiuu MM ¢ ero Bejioma Pabornux
MOXET OBITH JIOIYIIEH K paboTe 10 oopMIICHUS TPYJIOBOI'O JIOIOBOpaA B IIMCLMEHHOH hopme. B
9TOM cCilydae KajipoBasi cliiyxOa oO0si3ana opopMUTE TPYJIOBOH JIOroBOp ¢ paboTHUKOM B
HUCBMEHHOU (hopMe HE 1103/1Hee TPEeX JIHEH o Jiist PaKTHUYCCKOro JIONYIICHUS ¢Io K padore.

2.4. JIoKyMEHTBI, 1IPC/ILABISCMBIC IIPU 3aKJIIOUCHUU TPYJIOBOI'O JIOI'OBOPA.

Ilpu npueme na paGory B Opranuszanuio kajposnas ciyxk0Oa oOs3ana norpedosarh o
HOCTYIAIONICIO:

- HACIHOPT WIM MHOHU JIOKYMCHT, YJIOCTOBEPSIONMI JIMYHOCTD;

- TPYJIOBYIO KHFKKY M (HJIM) CBCJICHUSI O TPYJIOBOH JICATCIBHOCTH, 32 MCKIIOUYCHUCM
CJIy4aeB, CCIIM TPYJIOBOIl JIOIOBOP 3aKJIOYACTCS BIICPBHIC; '

- JIOKYMEHT, 1I0J{TBCPXNJIAIONIMNA  PErUCTPAIMIO B CHCTCMC  MHJIMBH/LYaILHOIO
(repcoHU(pUIIMPOBAHHOI'0) YUCTA, B TOM YUCIC B (POPME WICKTPOHHOIO JIOKYMCHTA:

- JIOKYMEHTBI BOMHCKOI'O Y4CTa - JUISi BOCHHOOOS3aHHBIX U JIMIL, 110)UICKAIIUX 1IPU3BIBY
Ha BOCHHYIO CIIykO0Y;

- JIokyMeHT 00 oOpaszoBanuu, 0 KB IM(UKAIMK WIM HAIMYUK CUCIHAIBLHBIX 3HAHUA -
IpH TOCTYIUICHHH Ha pabory, TpeOyiolyio CHCHMAILHBIX 3HAHUH WM CHCHHMAILHOMI
OJITOTOBKH;

- CHpaBKYy O HaJIMYuK (OTCYTCTBUM) cyjuMoct u  (mim) dakra  yrojiosnoro
npecieoBanusi JIMO0 O HPEKPANICHUHM YIOJOBHOIO 1IPCCIC/IOBAHUS 110 PCadUIMTUPYIONIUM
OCHOBAHHUSIM, BBUIAHHYIO B IOPSJIKE U 110 (hOpME, KOTOPBIC yCTaHaBiIuBalores (ejiepajibHbiM
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OpraHomM MCHOJIHUTEILHON BJIACTH, OCYIIECTRISIONUM (YHKIMH 110 BBIpabOTKE W peam3aium
FOCYJIAPCTBCHHON HOJMTHKH W HOPMATHBHO-IPABOBOMY PCI'YJIMPOBAHHUIO B cepe BHYTPEHHUX
JICIL, - 1PH HOCTYIUICHHH Ha paboTy, CBA3AHHYIO C JICATCILHOCTBIO, K OCYIIECTBICHUIO KOTOPOi
B coorBercTBUM ¢ Hacrosmum Tpyioseim Kojiekcom P®, uuBIM (ejiepaibabIM 3aK0HOM HEe
JIOLYCKQIOTCS  JIMIE,  MMCIONIME MM MMEBIIMC  CY/IMMOCTB,  IIOJ(BEPraroiiuecss Wim
110/IBCPraBIIMECs YIOJIOBHOMY ITPECIIC/I0BAHMIO;

- JIpyrue HEOOXOJMMBIC JIOKYMEHTBI, TpeOOBaTh KOTOPBIE PA3PCIICHO JEHCTBYIONMM
3aKOHO1aTeLeTBOM PMD,

2.5. llpuem na paboty 6€3 JIOKYMCHTOB, HEPEUUCIICHHBIX B 11.2.4, He TPOU3BOJIHTCS.

2.6. Baupemmacres rpeboBarh 0T JIMIA, HOCTYHAIONECIO HA PabOTY, HOKYMEHTHI IIOMUMO
ipejryemorpentbix  Tpyjosbiv Kojiekcom PO, uupivu (ejiepalibHBIME  3aKOHAMH, YKa3aMu
[Ipesuienra  Poceniickoit  dejieparun v nocranosiicausivu - lpasurenserBa  Poceniickoii
dejiepanum.

2.7. [Tpu 3aKJIOYCHUH TPYJIOBOT'O JIoroBopa BIICPBBIC
padborojlarciiem opopmisieTcs TpyloBasi  KHWKKA (32 MCKIIOYEHHMEM — CJIydyaeB, CClli B
coorserctBun ¢ Tpyjoseiv Kojiekcom PO, unbiv dejiepalibiibiM 3aKOHOM TPY/IoBasi KHUKKA Ha
pabornuka ne opopmiIsieTes).

B ciywae, ecim ma Jmno, mocrynaiomiee Ha pabory BHCPBBIC, HE OBUI OTKPBIT
MHJIMBHJIYQ)ILHBIA  JIMIEBOR  cuer, padorojlareieM  NpeJICTaBISIOTCS. B COOTBETCTBYIOIMIA
TCPPUTOPHAILHBIA  opran Domjia 1EHCHOHHOI0 U CONMAILHOrO crpaxoBanus Poccuiickoii
Dejiepanun  CBEJICHMS,  HCOOXO/MMBIC JUISL PEIMCTPAIlMM  YKA3aHHOIO JIMIA B  CHCTEMC
MHJIMBHLYAIILHOTO (1IEPCOHUPUITMPOBANHOIO) yUCTa.

2.8. B ciywae oreyTerBus y JIMIA, HOCTYHAIONICTIO Ha padoTy, TPYJI0BOH KHHKKH B CBSI3M
C €C yTPaTO, HOBPEHJICHUCM WM 110 MHOH IpuuMie paboTojarelsh 00s3aH M0 IMHCHMEHHOMY
3AABJICHMIO DTOrO JIMI@ (C YyKA3aHUCM [IPUYMILI OTCYTCTBUS TPYIOBOM KHHXKKH) O(GOpMUTE
HOBYIO TPYJIOBYIO KHMXKKY (3@ MCKIIOYCHMCM CJly4acB, €CJIIM B COOTBETCTBUM C Tpy/ioBbIM
Kojiekcom PD, uinbiv ejiepaibibiv 3aKOHOM TPYJI0Basi KHHKKA HA pabOTHHKA HE BEJIETCS).

29. B uensx Oosice 1OJHOH OICHKM HPO(GECCHOHAIBHBIX M JICJIOBBIX KA4yecTB
HPHHAMACMOrO Ha padory Jinia, ajmMuuucrpanus Opranu3aiui MOXET IIPE/UIOKHTL eMy
HPCJICTABUTH KPATKYIO THCHbMEHHYIO XapaKTepUCTHKY (aBToOHOrpaduio).

2.10. llpuem mna pabGory B Oprauu3anuio OCYyHIECTBISETCsS, KakK IIPaBHIIO, ¢
HPOXOKJICHUEM  MCHBITATCIBHOIO  CPOKA  LPOJIOJDKUTECIILHOCTBIO  JIO  TPEX MecsleB, B
3aBUCHMOCTH OT JIOJDKHOCTH.

1. O®OPMJIEHUE IIPUEMA HA PABOTY

3.1. llpuem na pabory odopmisercs Tpy/loBbiM jloroBopoM. PaGoronarens Bipase
M3Jlarh Ha OCHOBAHMM 3AKIIOYCHHOIO TPY/IOBOIO JIOIOBOPA HPHKaA3 (PAaCHOPSIKEHHE) O TIpHEME
na padory. Cojiepkanue npukasza (pacropspkenusi) padoroj@aress JOHKHO COOTBETCTBOBATL
YCIOBHUSM 3aKJIIOUYEHHOIO TPY/IOBOI'O JIOTOBOPA.

3.2. llpuka3s pykosojmress Opranusanuu o npueme Ha pabory oObsBisercs paboTHHKy
110/1 1I0JUIUCEH B TPEXJIHEBHbBIH CPOK CO JIHs HO/UIMCAHMs TPY/I0BOro jioroBopa. Ilo tpeGosanmio
pabornnka Kajiposas ciykba oOs3ana BbUIaTh €My HAJUICKAIE 3aBEPCHHYIO KOIMIO TaKOI'o
1pUKasa.

3.3. llpu npueme mna pabory kajposas ciyxkba o0s3aHa O3HAKOMHTH pPabOTHHMKA C
JeiictytommMu B Oprainusaiuu 11paBujiaMd BHYTPEHHEIO TPYHAOBOIO PACHOPS/KA, MHBIMH
JIOKaJIbHBIMM HOPMATUBHBIMH aKTamMu (IIPMKa3aMH, IPaBUIIAMH, TOJIOXKCHUSIMH, HHCTPYKIIMSIMH
M TJL), HMMCIONMMH OTHOIICHUE K TPYy/IOBOH (yHKIMH pabOTHHKA, NPEAYIPEMThL 06
00S3aHHOCTH 110 COXPAHECHMIO CBCJICHMH, COCTABJISIONMX KOMMEPYECKYIO MM CIYKeOHYIO
Taiiny Opranusanuu, 1 06 OTBETCTBEHHOCTH 3a €¢ pa3IJIalliCHUE WK Nepe/iaqy JAPYTHM JIHIaM.



IV. JJUYHOE JIEJIO PABOTHHKA

4.1. Ilpu npueme na padory B Oprann3aiuio 3aBoJIMTCs JIMIHOC JICJI0 paboTHHKA.
JIngnoe jies1o paboTHHKA BeJICTCs Ka/(poBOoit ciryxk00i Oprannsanmm.
Bejienye HECKOJILKUX JIMYHBIX JIC]I Ha 0JIHOI0 pabOTHUKA HE JIOIYCKACTCH.
C6op M BHECCHHC B JIMYHOC JICJIO PabOTHMKA CBEJICHMH O €ro HOJIMTHYCCKOH M
PEITMIHO3HOM MPHUHAIICKHOCTH, O YACTHOM JKU3HU 3alIPCIIACTCs.
4.2. B yunoe Jiesio paboTHHKA MOT'YT BHOCHTBLCS CJIC/IYIONIME JIOKYMCHTDI
1) Onuck JOKYMCHTOB, UMCIOMMXCS B JIMYHOM JICJIC.
2) JIMYHBIH JIMCTOK 110 yYETy KaJ[POB (aHkera).
3) JlonoJiHeHHE K JIMYHOMY JIMCTKY 110 Y4CTY KaJ[pOB (aHKETE).
4) ABrobuorpadusi.
5) 3asBiieHue 0 1preMe Ha padoTy (IIPU HEPEeBOJIC — TAKIKE KOIUsl ITIUChMA O 1IEPEBOJIE).
6) Konuu pacriiopspkenusi, IIpuKasa 0 Ha3HAUCHUM Ha JIOJDKHOCTL, O HEPEMCIICHUH 110
JIOJDKHOCTH.
7) TpynoBoii jroroBop 1 2K3eMILIsIp.
8) Konnu JIMILIoMOB, CBHJICTCILCTB 00 00pa3zoBaHny.
9) Komuu JIOKyMCHTOB O HIPOXOKJACHUM ATTECTAIIUH.
10) Kommu JiioMoB, CBUJICTCILCTB O HPOXOXKJICHUM OBBIIICHUS KBaJU(pUKaIMu
(IIeperoaAroToBKM).
11) Korust UHIH.
12) Kommust CHMJIC.
13) Komus naciiopra.
14) Konus JIoKymenTa, 10/ITBCPIK/AIONICIO IPOXOKIICHUEC BOCHHOM MM UHOH CI1yxKObI
(TIpU HAJIMYMH).
15) Komuu JIOKYMCHTOB O IOOMIPCHUSIX. O HAIPaXK/CHUU  1'OCYJIAPCTBCHHBIMK
HarpajaMu, B TOM YHCJIC O IIPUCBOCHHM IOYCTHLIX 3BAHUH, YYCHOIO 3BaHMs, CTCHCHH (1IpH

HAJIUYHH ).
16) 3asiBienue-coriiacue Ha oOpadoTKy EpPCOHAIBLHBIX JIAHHBIX.
17) CupaBka o0 Hajiuuud (OTCYTCTBHHM) CYJUMOCTH M (MiM) (akra yroJoBHOIO

npecieioBanust JIMO0 O HPEKPAICHUH YIOJOBHOIO 1IPECIIC/I0BANUS 110 PeaduJIMTHPYIONHM
OCHOBaHUSIM.

4.3, Caejienust 0 pabOTHUKE, 1IPEJICTABICHUC KOTOPLIX pabornukom Opranusaiuu B
cootBeTcTBUM ¢ TK P® ne spisiercst o0s3are/bHbIM, MOTYT OBITH BHCCCHBI B JIMYHOC JICIIO,
TOJIBKO € corJiacusi paboTHHKA.

4.4. Kajgposas ciyxba Opranuzanun oOsi3ana 00eCHEUUTL 3alMTY 1IEPCOHANLHBIX
JIAaHHBIX pabOTHHUKA.

4.5. PabGoTHUK 00s3aH 1PEJICTABIISITL B MCCSUHBIH CPOK B KaJIPOBYIO Cily KOy CBE/ICHMs
00 M3MEHECHHH CBOEI0 CCMCHHOIO IOJOXKCHUS, MeCTa SJKHTCILCTBA, HOMepa Teiedona,
OTHOIIEHHsI K BOMHCKO# ¢l1y:k0e, 00pa3zoBaTeibHOIO YPOBHS U JIPYIHE CBEJICHUS, BKIIOYACMbIC B
JIMYHOE JIEJIO.

V. YBOJIbHEHUE PABOTHHUKA

5.1. YBoubHeHHC pPAbOTHHKA IIPOU3BOJIMICI 110 OCHOBAHUSAM, 1IPE/LYCMOTPCHHBIM
Tpynoseim Kojexkcom P®d, ¢ cobinojienuemM  ycTaHOBICHHBIX CPOKOB 3a0JaroBpeMCHHOIO
IUCBMEHHOI'O IIPEAYIPCHJICHUSE O PEJICTOAINCM YBOJBHCHUU M BBIUIATON YCTAHOBJICHHBIX
KOMIICHCAIIUH.

5.2. Bo Bcex ciydasix JUHEM YBOJILHCHHUS PaOOTHHKA SBISACTCS 1OCIC/HUH JICHL €I'o
paboTel B Opranusanui.

5.3. Odopmiienne yBoJbHEHUs PadOTHHKA HIPOU3BOJMTCS IIyTEM M3/lanius 1puKasa 00
YBOJIBHEHHUH 32 IOIIUCHIO pYKOBO M TE st Oprannsaium.
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5.4. B nociejmuii jienn paborel Kajiposas cityx0ba o0si3ana BbyIaTh pabOTHHKY TPYJIOBYIO
KHMKKY W (MJIM) CBEJICHHS O TPYJIOBOM JICATCIILHOCTH, JIPYrHe JIOKYMEHTBI, CBSA3aHHBLIC C
paboToii, 110 nucpmennomy sassicnmio Pabornuka. K jlokymeHnTam, CBsi3aHHBIM C paboTOM,
OTHOCHATCS KOIMM 1IIPUKasa O npueme Ha padoTy, IPUKA30B O MEpeBojiax Ha JIpyryio pabory,
lipuKaza 00 yBOJLHCHHMM ¢ paboThl; BBIIMCKM M3 TPY/IOBOH KHHMIXKKH; CIIPaBKH O 3apaboTHOi
iare, nepuojie padborel B Opranusaiuu u Jipyrue.

Konuu JlokymenTos, cBsizanubiX ¢ pabOTOH, JIOJOKHBI OBITH I[OJAIUCAHBI KaJIPOBOIi
ci1yk00i# 1 3aBepeHbBI HEYATHIO.

5.5. B nocuenuii jiens  padorel pabornuka Oyxraintepusi o0si3aHa IMPOU3BECTH ¢
pabOTHUKOM OKOHYATCIILHBIN pacyer.

5.6. B ciyudae, cciv B JICHb yBOJbHCHMS paboTHHMKA BBLIATH TPYAOBYIO KHWIKKY
HEBO3MOXKHO B CBA3M € OTCYTCTBMEM pabOTHHKA JIMOO €ro OTKAa30M OT IOJYYEHHS TPYJI0BOi
KHMOKKM Ha PYKH, KajipoBas ciyx0a nanpassicr pabOTHUKY YBEJIOMIICHHE O HEOOXO0/MMOCTH
SBUTLCS 3a TPYJIOBOW KHMXKKOH 11100 JlaTh corlacue Ha orupasienue ee no moure. Co juis
nanpasicuus ysejomienus Opranmsanust 0cBoOOX/1acTess OT OTBETCTBCHHOCTH 3a 3aJICPIKKY
BbIJIAYU TPYJHOBOH KHUKKH.
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